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Department of Higher Education, Govt. of M.P.

Syllabus for Under Graduate Annual Exam Pattern As recommended by Central

Board of Studies and Approved by the Governor of M.P.

With effect from : 2Q17-i8

Class

Year
Subject'

Paper Name

Paper

Compulsory l'Optional

B.A./B.Sc/B.Com/B.5c.(Home Scienc;e)/B.A.(Mgt.) seA

Foundation-Course

English Language

II

Compulsory

Max. Marks; Marks: 30 + Internal assessment (S}= 35

Note: Max. Marks for pnvate students shall be 35.

Particulars

UNIT -I

1. Where the mind is without fear: Rabindranath Tagore

2. The Hero: R.K. Narayan
3. Tryst with Destiny: Jawaharlal Nehru
4. Indian weavers: Sarojini Naidu
5. The portrait of a lady: Khushwant Singh
6. The Solitary Reaper: William Wordsworth

UNIT -II

Basic Language Skills: vocabulary, Synonyms, Antonyms, Word formation, Prefixes, Suffixes.

UNIT-III

Basic Language Skills: Uncountable nouns, verbs, tenses, adverbs.

UNIT - IV

Comprehension / Unseen Passage

~
(, ~o \.~'\ ,~ Composition and Paragraph writing.

'7 ~J
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Department of Higher Education, Govt. of M.P.

Syllabus for Under Graduate Annual Exam Pattern As recommended by Central

Board of Studies and Approved by the Governor of M.P.

With effect from: 2017-18
FORMAT OF QUESTION PAPER

Class

Year

Subject

Paper Name

Paper

Compuisory I Optional

8 AlB. Se/B. Com 18 .Sc.(Ho m e Scie nee l/B.A. (Mgt. )BCA

Foundation Course

English Language

II

Compulsory

Max. Marks: 30 + Internal assessment (5) = 35

Note: Max. Marks for pi ivate students shall be 35..

Ques.l

Ques.2

Ques.3

Six objective type questions to be set any four to be attempted from the prescribed

text (multiple choice, non-multiple choice, fill in the blanks)
1 x 4'" 4 marks

Six short answer type to be set based on the lessons; three to be attempted

2x3=6 marks

Basic Language Skills: vocabulary, Synonyms, Antonyms, Word formation, Prefixes,
Suffixes, Confusing words, Misused words, Similar words with different meanings.

Basic Language Skills: Uncountable nouns, verbs, tenses, artic1es, adverbs.

(Ten items to be set Eight to be attempted)

Long answer type question

8 marks

Ques 4

Ques 5

Comprehension I.ljnseen passage

Paragraph Writing

(Three topics to be given One to be artempted)

6 marks

6 marks

.. / ..

i.... 1-
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Question 1.

Question 2.

Question 3..

Question 4.

Question 5.

. te Students. rks for First Year PnvaDistribution of rna

1 x 4::: 4.

3 x3 = 9.

8.

7.

7.
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Department of Higher Education, Govt. of M.P.

Syllabus for Under Graduate Annual Exam Pattern As recommended by Central

Board of Studies and Approved by the Governor of M.P.

With effect from: 2018-19

Class

Year

Subject

Paper Name

Paper

Compulsory / Optional

B.A./B.ScjB:Com/B.Sc.(Home Science)jB.A.(Mgt.) BeA

II-

Foundation Course

English Language

Compulsory

Max. Marks: 30 + Internal assessment (5) = 35

Note: Max. Marks for private students shall be 35.

Particulars

UNIT -I

1 Tree: Tina Morris
2 Night of the Scorpion: Nissim Ezekiel
3 Idgah : Premchand (translated by Khushwant Singh)
4 letter to God: G.L.5wanteh (translated by Donald A.Yates)

5 My Bank Account: Stephen Leacock
6 God sees the truth but waits: leo Tolstoy

UNIT-II

Basic English Language: Idioms, Proverbs and Phrasal Verbs, Tenses, Prepositions,

Determiners, Verbs, Articles, Nouns &Pronouns.

UNIT-Ill

1. Short Essay on given topics
2. Correspondence Skills (formal & Informal letters and Application)

~-(1N--_ .. '--. ;::.--~---.-
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Department of Higher Education, Govt. of M.P.

Syllabus for Under Graduate Annual Exam Pattern As recommended by Central

Board of Studies and Approved by the Governor of M,P.
With effect from: 2018-19
FORMAT OF QUESTION PAPER

Class B.A./B.ScjB.Com/B.5c.(Home Science}jB.A.(Mgt.} BCA

Year II

Subject Foundation Course

Paper Name English Language

Paper II

Compulsory j Optional Compulsory

Max. Marks: 30 + Internal assessment (5)= 35

Note: Max. Marks for private students shall be 35,

Ques.1 Six objective type questions to be set any four to be attempted (multiple choice, non

multiple choice, fill in the blanks) 1 x 4 = 4 marks

Ques.2 Six short answer type to be set based on the lessons three to be attempted

2x3=6 marks

Ques 3 Basic English Language: Tenses, Prepositions, Determiners, Verbs, Articles, Nouns &
Pronouns, Idioms, Proverbs and Phrasal Verbs.

8 marks

Ques 4 Short essay on anyone of the topics (lout of 3). 6 marks

OR

Letter / Application

Ques 5 Translation of sentences j passage English to Hindi and Hindi to English.
6 marks

~.'"-.:. :
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Question 2.

Question 3.

Question 4.

Question 5.
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Department of Higher Education, Govt. of M.P.

Syllabus for Under Graduate Annual Exam Pattern As recommended by

.Central Board of Studies and Approved by the Governor of M.P.

With effect from: 2019-20

Class
Year

. Subject.

Paper Name
Paper
Compulsory / Optional

B.A./B-Sc/B.Com/B.5c.{Home Science}/B.A.(Mgt.) BCA

III

. Foundation Course

English language
II

Compulsory

Max. Marks: 30+ Internal assessment (5) ==35

Note: Max. Marks for private students shall be 35.

UNIT-I

1. Stopping by Woods on a Snowy Evening: Robert Frost.

2. Cherry Tree: Ruskin Bond
3. The Axe: R.K. Narayan
4. The Selfish Giant: Oscar Wilde
5. On the Rule of the Road: A.G. Gardiner
6. The song of Kabir: Translated by Tagore

UNIT-II

Basic Language Skills -

Transformation of sentences, Direct-Indirect Speech, Active-Passive 'Joice, Confusing words,

Misused words, Similar words with different meaning.

UNIT-III

Report Writing, Narration Skills, Narration of events and situations.

UNIT -IV

Drafting of E-mails

UNIT - V
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Year.
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Departmentof Higher Education, Govt. of M.P.

Syllabus for Under Graduate Annual Exam Pattern As recommended by

Central Board of Studies and Approved by the Governor of M.P.

With effect from: 2019-20
QUESTION PAPER FORMAT

S.A./B.Sc/B.Com/B.5c.(Horne Science)jB.A.(Mgt.) SCA

1.11

Subject
Paper Name
Paper
Compulsory / Optional

Foundation Course
English Language
II

Compulsory

Max. Marks :30 + Internal assessment (5) :: 35

Note: Max. Marks for private students shall be 35.

Ques.l

Ques.2

Ques 3

Six objective type questions to be set any four to be attempted (multiple choice, non

multiple choice, fill in the blanks) 1 x 4 = 4 marks

Six short answer type to be set based on the lessons three to be attempted

2x3=6 marks

Basic Language Skills - Confusing words, Misused words, Similar words with
different meanings, proverbs, Transformation of sentences, Direct-Indirect Speech,

Active-Passive Voice.

Ques 4

Ques 5

(Ten to be set eight to be attempted)

English Language -

Report Writing, Narration Skills - Narration of events and situations.

Drafting E-mails j Drafting CV.

8 marks

6 marks

6 marks

...
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-4 Department of higher education govt. of M.P.

Under graduate year wise syllabus

As recommended by central board .of studies and approved by the
governer orM.p.

Class ~ B.A./B.Com.! B.Sc./B.Sc.(Home Scince) I Year

Subject - foundation Course

Session - 2017-18

Paper-3 Enterprenuership Development

Unit 1- Enterprenuership Development - Concept and. importance ,
function of Enterprisar , Goal determination - Problems Challenges
and solutions.

Unit -2 Project Proposal - need and Objects -Nature of organisation,
Production Management, Financial Management Marketing
Management, Consumer ManagetTlent .

Unit -3 Role of regulatory Institutions , Role of development
Organisations, self emp]oyement oriented schems , Various growth
Schemes.

Unit -4 Financial Managemet for Project -Financial institution and
their role ,Capital estimation and arrangment,cost and price

. determination,accounting management

Unit -5 Problem of enterpreneour - Problem relating Capital, Problem
relating Registration, administration problem and how to overcome
from above problems.

.:

,r .
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'.

Marks distribution for paper setters: for Regular students for prrJate students

Section A : Objective type ~ x 5 ::: 2.5 1 x 5 =S

section B: Short Answer Type 1%x5=7.5 2 )l:S = 10

Section C: Long Answer Type 3 x 5 = 15 3 x5::: lS

Total' 25 30
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Department of Higher Education, Govt. of M.P

."
Yearly syllabus for under Graduate classes

As recommended by central Board of Studies and

Approved by HE the Government afM.P.

With effect from: Session 2019-20
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Marks distribution for paper setters: for Regular students for private students

Section A: Objective type Y2 x 5 = 2.5 1 x 5 =5

Section B : Short Answer Type 1 Y2x 5 '= 7.5 2 x 5::: 10
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3 x 5 :::15long Answer TypeSection C:



l Department of Higher Education, Govt. of M:P.
Yearly syllabus for Under Graduate classes

As recommended by Central Board of Studies and Approved by the Governor
of M.P.

With effect from: 2019-20

Class

Year

Subject

Paper Name

Paper

B.A./B.ScjB.ComjB.Sc.(Home Science)/B.A.(Mgt.) I SCA

III

Foundation Course

Basics of Computer & Information Technology

III

Max. Marks: 25

UNITI

UNIT!

INTRODUCTION TO COMPUTER

•
BASICOrganization of Computer System: Block diagram & Functions (Central Processing
Unit, Inputl Output Unit, Storage Unit); Characteristics; Capabilities & limitations.
Types of Computing Devices: Desktop, laptop & Notebook Smart-Phone, Tablet PC,
Server, Workstation & their Characteristics.
Primary Memory & Their Types: RAM, ROM, PROM, EPROM, EEPROM,; Cache Memory.
PERIPHERAL DEVICES
Input Devices: Keyboard, Mouse, Trackball, Joystick, Digitizer or Graphic tablet, SCanners,
Digital Camera, Web Camera, MICR, OCR, OMR, Bar-Code Reader, Voice Reccgnition
device, light pen & Tcuch Screen.
Output Devices: Display Devices (CRT,TFT, lCD, LED, Multimedia Projectors); Video
Standard: VGA, SVGA, XGA etc. Impact Printers (Daisy Wheel, Dot Matrix & line Printer);•
Non impact printer (Inkjet, laser, Thermal);

STORAGE DEVICES

Magnetic Tape, Cartridge, Data Drives, Hard Disk Drives (Internal & External), Floppy
Disks, CD, VCD, CD-RW, Zip Drive, DVD, DVD-RW, USB Flash Drive, Blue Ray Disc &
Memory cards.
OPERATING SYSTEM (OS)
DOS Basics: FAT, File & Directory Structure and naming rules, Booting process, DOS
system files. Internal & External DOScommands.
Windows Basics (only elementary ides):
Windows "7 & 8: Desktop, Control Panel; saving, renaming, moving, copying and
searching files & folders, restoring from recycle Bin. Creating shortcut, Establishing
Network Connections.

UNIT III MS Word •
Text Editing and formatting using Word 2007 & onwards versions: Creating documents
using Template; Saving Word file in various file formats; Previewir.g documents, Printing
document to file/page; Protecting document; Editing of selected text, Inserting, Deleting
and Moving text.

~ Formattin~ documents; page Layout, Paragraph format, Aligning text and Paragraph,

tii) ,rill~Y' ~orders and Shadlng,~aders and Footers. • '-\' \ 1 ~ 4 ..•.
~--A-' "' 4f ~. A ~~~., \. ".. ('
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.•. Unit IV MS Power Point & MS Excel

Creating presentation using slide master and template in various themes & variants .

Working with slides: New slide, move, copy, delete, "duplicate, slide layouts, presentation
views.

Format menu: Font, paragraph, drawing & Editing .

Printing pres~ntation: Print slides, notes, handouts and outlines .

Saving presentation in different file formats .

Workbook & Worksheet Fundamentals: Concept of Row, Column & Cell; Creating a new
workbook through blClnk & template.

Working with worksheet: Entering data into worksheet (General, Number, Currency, Date,
Time, Text, Accounting, etc); Renaming, Copying, Inserting, deleting & protecting worksheet.

Working with Row & Column (Inserting, deleting, Pasting, Resizing"~ Hiding), Cell & Cell

formatting, Concept of range.

Unit -:-V: Internet and Cyber Security
,

• Internet: World wide Web, Dial up connectivity, leased line, VSAT, Broad Band, Wi-Fi, ORL,
Domain name, Web Browser (internet Explorer, Firefox, Google Chrome, Opera, UC Browser,

etc. ) Search Engine (Google, Bing, Ask, etc); Website: Static & Dynamic; Difference

between Website & Portal.
• " E-mail: Account opening. Sending & Receiving Mails, Managing Contacts & Folders.

• E-mail, Internet & Social Networking Ethics.

• Types of viruses & antivirus.
• Computer security issues & its protection through firewall & antivirus

• Making secured online transactions.

Text Books:

1. PCSoftware for Windows by R.K.Taxali
2. Fundamental of Computers by P.K. Sinha
3. Computer To~ay by Suresh K. Basandra
4. Computer fundamental s and Architecture by B.Ram
5. Internet Security by Kenneth Einar Himma, 2007
6. Internet Security Secrets by John R.Vacca, 2007

Marks distribution for paper setters: for Regular students for private students

Section A: Objective type ~ x 5 = 2.5 1 x 5 =5

Section B: Short"Answer Type 1~ x 5 = 7.5 2 x 5 = 10

Section C: long Answer Type 3 x 5 = 15 3 x 5 = 15

Total 2S 30
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(a) Disaster Management-flood. earthquake, cyclones and landslides.
(b) Conservation oflaws for air and water pollution.
(c) Wildlife conservation laws.(d) Role of infonnal;on technolugy iu pmtec\;ug cuvironmcu1 and health.

Unit V Oisaster Man~gement and Environmental laws

Marks distribution for paper setters:
for Regular studcnts for Privalc students

Section A:

Section B:

Objective type

Short Ar'iswer type

12 x 5 = 2.5

112xS=7.5 2 x 5':: 10

Section C: Long Answer type
3,,5'.-, \5

Tot~1 25 30
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Class
Year
Subject
Paper Title

B.A.!B.Sc.iRCom./B.Sc. (Home SCiClH':C)/B.A. (MgLliBCA -
II
Foundation Course
Paper III : Environmental Studies

Max. Marks: 25 +{)5eel:

Unit I Study of Environment and Ecolog}-

(a) Definition and importance.
(b) Public participation and public awareness .

. (c) Ecology -Introduction
(d) Ecosystem -Concepts, components, structure & flinction. energy 11O\\i , food. chain. 'i.lOd

web. ecological pyram ids and types. .

Unit H Environmental Pollution aDd }~opulation

(a) Air, water, noise, heat and nuclear pollution .--definition, causes, c1kct and prevention of
pollution.

(b) Population growth. disparities between countries.
(c) Population explosion, family welfare programme.
(d) Environment and human health.
(e) Cleanliness and disposal of domestic waste.

Unit III Natural resources, Problems and Conservation

(a) Water resourceS
(b) Forest resources
(c) Land resources
(d) food rt:sources
(e) Energy resources

Unit IV Bio..diversit)' and its Protection

(a) Introduction-Genetic. species and ecosystem diversit~,.
(b) Valucofbio-diversity- Consumable lise: Productive use. Social. Moral and Aesthetit:

values.
(c) India as a nation of mega bio-diversity centre, bio-diversity at national and local levels.
(d) Threats to bio-diversity -- Loss of habitat. poaching of wildlitc, man and wildlife

conflicts.
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